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1.06mue nonoxenus.

1.1. Hacrosmee Ilonokenue paspabGoraHo Ha ocHoBe DeznepanbHOro 3akoHa PoccHiickoii
@enepaunn ot 29 mexabps 2012 r. Ne 273 -d3 «O6 obpaszosarnn B Poccuiickoit Menepaium»,
3axona «O 6ubnMoTeyHOM Jene», Ha ocHoBaHWH [Iprkasa ot | Mapta 2004 r. Ne 2/2 «O6 OCHOBHBIX
HarnpaB/IeHHAX COBEPIIEHCTBOBAHHUSA AEATEILHOCTH OUOIHOTEKH yupeKieHHH o01uero odpa3oBaHus
P®», B cootsetcTBHN ¢ ®I'OC, CaunlluH, YcraBa obpa3oBaTenbHOro yupexaeHus; Ha OCHOBaHHH
Denepanbioro 3akoHa Ne 114-03 «O npoTHBOAEHCTBHM IKCTPEMMCTCKOI 1€ATEAbHOCTHY, B
COOTBETCTBUH CO cTaThel 13 3aKoHa o 3anpelieHHH MacCoBOro pacipoCTpaHEHHs IKCTPEMUCTCKOI
nurepatypsl; MenepaneHoro 3akoHa ot 29.12.2010 N 436-®3 (pea. or 14.10.2014) "O 3ammTte
nereit oT MHGOPMALHH, TPUUMHSIOUIEH BPel UX 3J0POBLIO U PAa3BUTHIO",

1.2. bubnuoreka obecneunBaer npaBa y4yacTHHKOB 0Opa3oBaTelbHOro mpolecca Ha OecriaTHoe
nonab3oBaHue GUGIHOTECUHO-HHPOPMALHOHHBIMU pecypcamu.

1.3. OGecnieyeHHOCTh OMOMHOTEKH Y4eOHBIMH, MCTONMYECKHMH H CHPaBOYHBIMH [OKYMEHTaMH
YUHTBIBacTCA NIPH JIWICH3UPOBaHUH 001e0bpa3oBaTeNbHON OpraHH3alHH.

I.4. llenn GubnuoTeKkH COOTHOCATCA ¢ LeAMH 0Opa3oBaTe/bHONH OpraHM3alnu: (GopMHpOBaHHe
001UeN Ky/IbTYpbl JHYHOCTH 00yvaloLIMXcsi Ha ocHoBe ycBoeHus MI'OC, co3jaHue yCIOoBHI LA
CTaHOBJICHUS JIMYHOCTH LLIKOJbHUKOB, PACKPBITHA MX MHAMBHIYAIbHBIX CIOCOOHOCTEH, BOCTIMTAHMSA
rPaKIaHCTBEHHOCTH, TPYAOIO0Us, YBaKeHHs K npaBaM M cBobojaM uenoBeka, hopMHpOBaHHe
3/10pOBOro 0bpasza KH3HH.

1.5. bubnnoteka pykoBOACTBYETCS B CBOEH HeATETbHOCTH (elepalbHbIMH 3aKOHAMM, YKa3aMH H
pacniopskenusmu [lpesuaenta PO, nocraHoBnennsiMu U pacrnopsikeHusivu [pasutensctea PO u
HCTOIHHTENbHbIX OpraHoB CyObekToB PX, pelieHHsiMH COOTBETCTBYIOLIETO OpraHa yrpaBieHUs
oOpasoBaHuieM, YcTaBoM 00LieobpazoBate/ibHOM opranu3auuy, HactosiuM [lonoxenuem.

1.6. [lestenbHocTh GUOMHOTEKM OCHOBBIBaeTCS Ha MPHHLMNAX AEeMOKPaTHH, T'YMaHH3Ma,
00I1IeI0CTYIMHOCTH, TIPHOPHTETA OBILeYeN0OBEUECKHX LIGHHOCTEl, TpakIaHCTBEHHOCTH, CBOGOIHOTO
pPa3BUTHS JIHUHOCTH.

1.7. lopsaok Mo/b30BaHHA HCTOUHHKAMH HH(OPMALKMH, NepeueHb OCHOBHBIX YCIYT H YCIOBHA HX
npenocrapienus onpeaensiorcs [lonoxennem o Gubanoreke 061e06pa3oBaTeNbHOrO yupexkaeHU
v IIpaBHIaMH nMosb30BaHUS GHOIMOTEKOIA.

1.8. O6pasoBatenbHas OpraHW3allisi HeceT OTBETCTBEHHOCTb 3a JIOCTYMHOCTh M KayecTBO
6ubmoreyHo-MH(POPMALHOHHOTO 06CTYKHBaHH GHOIHOTEKH.

1.9. Oprann3sauus oGcny)KHBaHHA Y4aCTHUKOB OOPa30BaTENbHOrO MPOLECCa MPOM3BOIMTCA B
COOTBETCTBHH C TpaBWIAMH TEXHHKM O€30MaCHOCTM M MPOTHBONOKAPHBLIMHM, CaHUTapHO-
ITMCHEHHYECKUMH TpeDOBaHUAMH.



2. OcHoBHBIE 321a4H,

2.1. Obecneyenne yyacTHMKaM 00pa30BaTebHOrO Mpoiecca - o0yUaWMMCs, Me1arorHueckum
paboTHMKaM, poautelsM obydalowMxca - AOCTyNa K MHGpOpMalMu, 3HAHUAM, KYJIbTYPHBIM
LICHHOCTAM MOCPEACTBOM UCNOJB30BaHUs OHOIMOTEUHO-UH(DOPMALHOHHBIX pECYPCOB

2.2. BocnurtaHue KyIbTYPHOTO M TPAKIAAHCKOTO CAMOCO3HAHMA, TIOMOIIL B COLMATH3ALMU
oby4alouierocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIHAIA,

2.3, dopMHpoBaHHe HABBLIKOB HE3aBMCHMOro OMGIMOTEUHOTO Mob30BaTens: 0DyueHHe MOHCKY,
0TOOPY H KPUTHUECKOH OlleHKe HHpOpMaLMHK B COOTBETCTBHH ¢ Tpebosannamu GIOC,

2.4. CoBeplueHCTBOBaHHE MPENOCTABIACMbIX OMOIMOTEKOH yClyr Ha OCHOBE BHEAPEHHMs HOBBIX
MH(OPMALMOHHBIX TEXHONOTHIT W KOMITbIOTEPH3aLNN GHOTHOTEYHO-HHPOPMAILIHOHHBIX TIPOIIECCOB,
(opmupoBanue komdpopTHoi GUEIHOTEUHOM CPeIbl TTPH YCIOBUH KOMILIOTEPH3ALNMM OHOIHOTEKH.
2.5. llononHeHue M coxpaHeHue (oHAOB OUONMOTEKH YYeOHO-METOIMYECKUMH [10COBHAMMU,
OTBEYaoILMM TpeDoBaHUAM peanu3alun HoBbiX @1'OC.

3. OcHoBHBIE PYHKLMH.

3.1. ®opmupyeT ¢oHa OGUOIHOTEUHO-UH(GOPMALIMOHHBIX PECYPCOB  IUKOMbI; KOMIIIEKTYET
YHHBEpCalbHbIH (ORI yueOHBIMM,  XYJAOJKECTBEHHBIMM,  HAyJYHBIMH,  CIPaBOYHBIMH,
NeJarory4eCKUMH M HAYUHO-TIONYJAPHLIMH  JOKYMEHTaMH Ha OyMaHbIX M 3TEKTPOHHBIX
HOCHTEIAX HHQOpMaLUK nonoauseT GoHa uibopMallMOHHBIMH pecypcaMu cetu UnTepHeT, Gazamu
M OaHKaMM JlaHHBIX JAPYITMX YUpeXKIeHMi M OpraHM3alMii; OCyulecTBAseT pasMellieHue,
OpraHU3aLMI0 H COXPAHHOCTh JOKYMEHTOB OMOIHOTEKH.

3.2. OprauusyeT W BejeT crpaBovHo-OubnHorpaduueckuil anmapat: Karanord, TeMaTHyecKde
KapTOTEKH, /1eKTPOHHBII KaTasor.

3.3. Ocywectpaser auddepeniposantoe OGubnanoTe HO-HHpOPMALHOHHOE  0BCIyKHBaHHE
obyuarouHXxca.

- NMpeOCTaBACT MH(POPMALMOHHbIE PECYPChl HA Pa3NMYHbIX HOCUTEAX HA OCHOBE M3YYeHMs MX
WHTEPECOB ¥ HHPOPMALIMOHHBIX TTOTPEOHOCTEH. .

- OpraHusyeT oOyuyeHWe HaBbIKaM HE3aBUCHMOro OMOIMOTEYHOTO Mosb3oBaTens' WH(OPMALHH,
CONCHCTBYET MHTErpallMKH KOMIVIEKCA 3HAHWMA, YMEHMH W HaBbIKOB paboThl ¢ KHUFOH U
uHdopmauuen;

- OpraHu3yeT MaccoBble MEPONPHATHA, OPHEHTUPOBAHHbIE HA pa3BUTHE OOLIEH W YMUTATENbCKOH
KYJTbTYpbl JTHYHOCTH, OKa3blBaeT COJACHCTBHE MpH OpraHU3allMM BHEYPOYHOM AeATe/bHOCTH,
OpraHu3yeMol B ycnoBHAX peanusaimu OIOC;

3.4. OcywecTtpnseT GUOIMOTEYUHO-MHPOPMALIMOHHOE OBCIYKHBAHHME NEAArOrHYeCknX paGoTHHKOB:
- YA0OBIETBOPSET 3aNPOChl, CBA3AHHBIE C 00yyeHneM, BOCIUTAHHEM U 30POBLEM AETel:

- YIOBJNETBOPAET 3anpockl B 06/1acTH [leJarorHyecKuX HHHOBALIMA W HOBBIX TeXHOI0THIA;

- co3gaeT OaHK mejarornyeckod MHGOPMAUHK Kak OCHOBBI eIHHOH MH(MOPMALUHOHHON CTyKGBI
06uieodpazoBaTebHON OPTaHM3ALNH, OCYLICCTBIAET HAKOIMIICHHE, CHCTEMATH3aLHI0 HHAOPMALIHH
1o npeameram.

- CMOCOOCTBYET NPOBEAEHHUIO 3aHATHIH 110 GOPMUPOBAHHIO MHPOPMALHOHHOM KYJ1bTYpbI.

3.5. YjaoBieTpopseT 3ampochl [Onb30BaTedeli M MHQOPMUPYET O HOBbIX MOCTYMICHMAX B
OnbnMoTeKy, B TOM YHce cnocodCeTBYOMUX peainsaunn GrOC:

- KOHCYJIbTUPYET MO BOTIPOCAM OpPTraHH3alMH CEMEHHOro YTeHHS, 3HAKOMHT ¢ MHbopmalued 1o
BOCTIMTAHHIO JleTeid;

- KOHCYJILTHPYET 0 BOIpocaM yueOHbIX U3laHuH 11 0Oydarommuxcs.

4.0prann3auus AesTe1bHOCTH GHOTHOTEKH.

4.1. Hannuve ykomnaekToBaHHO# Gubnorexu, peanusyromeit GIOC.

4.2. CtpykTypa 6ubanoTekn: abOHeMEHT, KHHTOXpaHWIHIIe yueOHOM JTHTepaTyphl.



4.3. Bubnuoreuno-uHdopmanonHoe obcnyKUBaHUE OCYLIECTBNSETCS B OCHOBE OHOIMOTEYHO-
MH(OPMALMOHHBIX PECYPCOB B COOTBETCTBMM C Y4eOHbIM M BOCHHTATE/NbHBIM MJIAHOM LIKOJbI,
nporpaMMamMu, MPOeKTaMM U NAaHOM paboTbl OMOIHOTEKH.

44, B uenax obecnedeHHs MoAepHH3aLMHd OUOIMOTEKH B yCIOBMSAX HMH(pOpMaTHU3aLHHU
obpazosanus, nepexoia Ha Hobie PI'OC u B mpenenax CpelcTB, BBIASTIEMBIX YUPEIHTENAMH,

o0wmeoOpaszoBaTebHas  opranu3auus  obecrieunBaeT  OGWOIMOTEKY: -  TapaHTHPOBaHHBIM
(MHAHCHPOBAHHEM KOMIIEKTOBaHUs oubanoreyto- MHPOPMaLHOHHBIX pecypcos,
NPeAyCMOTPEHHBIX B LIKOAE, - HEOOXOAMMbIMM  CAYKEOHbIMH M [IPOM3BOACTBCHHBIMU

MOMELICHUAMH B COOTBETCTBHH CO CTPYKTypod OHOJIHOTEKM M HOpPMATHBaMH MO TeXHHKe
6e30MaCHOCTH IKCIUTyaTalHH KOMTIBIOTEPOB (OTCYTCTBHE BBICOKOH BIAKHOCTH, 3allbLICHHOCTH
MOMELIEHHS, KOPPO3MOHHO-aKTUBHBLIX HpUMeced MAW  3/IEKTPONpPOBOASAIIEH TBIAH) W B

COOTBETCTBHM ¢ nonoxeHusmu CanlluHos; - COBPBMEHHOﬁ INCKTPOHHO-BbIY HCIUTETbHOH,
TeaieKOMMYHHKGUHOHHOH, KOﬂiripOBaIleOﬁ U MHOXHUTENbHOH TEXHMKOWH, HEOOXOAHMBIMU
NnporpaMMHbIMH  NPOAYKTaMH; - PEMOHTOM H CEPBHCHbIM OGCJIY}KHBaHHeM TEXHUKH H

obopynoBaHus OMONTHOTEKH; -OMONHOTEYHOH TEXHHUKOH M KaHUETAPCKHMH MPHHAIIEKHOCTAMH.
4.5. lllkona co3maeT ycloBMS IUIS COXPAHHOCTH ammapaTypsl, ofOpyloBaHHA W HWMYILECTBA
OuOIHOTEKH.

4.6. OTBeTCTBEHHOCTb 33 CHCTEMATHUHOCTb W KAa4YeCTBO KOMIUIEKTOBAHHMS OCHOBHOIO (oHaa
oubnHoTEKH, KOMILUIEKTOBaHHe yuyeOHOro (GoHza B COOTBETCTBUM ¢ (deaepalbHbiMM [IEPEUHAMH
yueOHHKOB U Y4eOHO-METOANYECKUX U3 JaHUH, co3aaHHe HeOOXOAUMBIX YCI0BHI 11 AeATENbHOCTH
OMOGIMOTEKH HeceT AMPEKTOP IIKOJIbI B COOTBETCTBUH € YCTABOM YUPEKIEHH.

4.7. Pexum palorbl OMOAMOTEKM orpeieiseTcss B COOTBETCTBHM C MpaBU/IaMH BHYTPEHHEro
pacnopsaka obieodpa3oBateibHOro yupexaenus. [ipy onpeieiennu pexnuma padorsl OMOIMOTEKH
[IpeAyCMaTPUBAETCA BbLACICHUE BPEMEHMU:

- 1151 €)KEeJIHEBHOT O BBIMOTHEHHA BHYTPH OHOIMOTeuHOM padoThI;

- OJHOTO pa3a B Mecfll - CaHWTApHOTO IHS, B KoTepelil oOciayxusanue [lonb3oBatened He
POU3BOHUTCS.

4.8. B uenax obecneveHts palHOHaILHOTO HCTOB30BaHUS MH(DOPMALMOHHBIX pecypcoB B paboTe ¢
AeTbMU OMOAMOTEKE WKONbl B3aUMOACHCTBYET €

oubnuorekaMu Apyrux obpazoBaresibHbiX OpraHu3alMii paHoHa.

5. Ynpaesienue 6uGauorexoi

5.1. VYnpaenenue OUONHOTEKON OCYUICCTBISETCS B COOTBETCTBHM € 3akoHojaTenbcTBoM PD,
cyObekToB PO M mITaTHBIM pacnicaHdeM KO,

5.2. O0uee pyKoBOACTBO ACATE1bHOCTbIO OHOIMOTECKHN OCYLUECTBAAET AHPEKTOP LIKOJIbI.

5.3. PykoBoactBo 6uOMMOTEKOH OCYLleCTBAAET mneaaror - OuOAMOTEKapb, KOTOPbIA HeceT
OTBETCTBEHHOCTb B IpejiesiaX cBoeH KOMIETCHLINH Nepe] AHPEKTOPOM WKOMbI, 00yYaromMMHCH, HX
POJAUTENAMH 3a OpPraHu3allll M pe3y’abTaThl AeATeIbHOCTH OHOJIMOTEKH, B COOTBETCTBHHM C
pyHKUHOHANBHBIMU O0S3aHHOCTAMU, MPELYCMOTPEHHBIMH KBaJIH(PUKALMOHHLIMKH TpeGOBaHUAMH,
TPYAOBBLIM JOTOBOPOM H YCTaBOM 00L1e00pa30BaTe/bHOH OpraHH3alky.

54. [Ileparor - ©OubnuOTEeKapb, Ha3HAYaeTCs AMPCKTOPOM  LIKOJbL, ABISETICA YICHOM
neJarory4ecKkoro KOJJIeKTHBA.

5.5. Meroaudeckoe COTpPOBOXKICHUE ACATeBHOCTH OnOIHoTekH obecrnieyuBaeT 3aMeCTHTENb
aupekrtopa o YBP.

5.6. lleparor -  OuOauoTexapb, pa3pabaTbiBaeT M NPEACTABIAET  PYKOBOAMTENIO
001eobpa3oBaTeibHON OpraHu3allii Ha yTBEpIKIeHHe caeayoune JoKkymMeHTbl: 5.6.1. [lonoxenue
0 WKONEHOH bubnHoTeKe;

- MpaBWIa MOJIb30BaHHS OMOITHOTEKOH;

- NJaHOBO-0TYETHYIO JOKYMEHTAlHIO;

- MJaH padoThl HA TEKYLIHH IO



- aHau3 padoThl OHOTHOTEKH TI0 HTOTAM ro/ia.

5.7. Tpynosbie oTHouwenus paboTHukoB OubAHOTEKM W 0OieoOpa3oBaTenbHOH OpraHU3alnm
PeryupyroTcss  TPYAOBbIM ~ [AOTOBOPOM, YC/AOBHA KOTOPOIO HE J0JKHbI [POTHBOPEHHTD
3akoHodaTtenbcTBY PD o Tpyae.

6. Ipasa u oGn3anHOCTH OHO/IHOTEKH

6.1. PaboTHHK OMOIHOTEKH MMEeT MpaBo:

- CaMOCTOATE/IbHO BbIOWpPaTh (OPMBI, CpeAcTBA M MeTOjbl OHOAHOTEUHO-UHGOPMALIHOHHOTO
00cnyKuBaHUA 00pa30BaTEABHOIO M BOCIHTATENBHOTO MPOLECCOB B COOTBETCTBHHM C LEISAMH U
3aja4aMi, yKazaHHbIMH B VYcTaBe oOlueoOpasoBaTenpHOM opraHuzaudd u [lomokeHun o
Oubnuoteke obueodpa3oBaTebHON OpraHW3aLlnHy;

- IPOBOANTH B YCTAHOBJIEHHOM TOPSAIKe (PaKyIbTaTHBHBIC 3aHATHSA, YPOKH U KPYKKH OHONHOTEYHO-
Oudanorpaduyeckux 3HaHHI UHPOPMALIMOHHON KYJILTYPbI;

- U3bIMaTh JOKYMEHTbI W3 (DOH/IOB B COOTBETCTBMM C HHCTPYKUMell No yyery Gubnuoreunoro ¢goxaa
M MHCTPYKUMEH M0 paboTe C [JOKYMEHTaMH, BKIOYeHHbIMU B «®enepanbHblii  CIMcOK
IKCTPEMHCTCKUX MaTepHATIOB.

-OTpeiesIiTh B COOTBETCTBUM C TPaBMIAMM TIOJB30BAHUS  GHONHOTEKOH, yTBEpKICHHBIMH
pykoBouTelieM 0b1eobpa3oBaTelibHON opraHH3aluu, H 110 coriacoBannio COBETOM IIKOMbI BHUIbI
H pa3Mepbl KOMIeHcalmnH yuepoa,

HaHECCHHOI'0O NoAb30BaTCIAMH GHGRHOTCKH;

-HMETb €KErOAHbIA OTIYCK B COOTBETCTBMH C KOJLIEKTHBHBIM JOTOBOPOM MekKAy paGOTHHKaMM M
PYKOBOACTBOM 001Ie00pa30BaTe/bHON OPTaHU3ALNM MM WHBIMH JIOK&TbHBIMH HOPMATHBHBIMH
aKTaMu;

-ObiTh MPEACTABAEHHBIMH K Pa3iMuHbIM (OpPMaM MOOUIPEHMS, HArpajaM M 3HAKAM OTJIMYMS,
ApeaycMOTPEHHbIM 1718 PaOOTHUKOB 00pa30BaHUs H KYJIbTYpPbL;

- Y4acTBOBAaTh B COOTBETCTBUM ¢ 3aKOoHOAaTesibcTBOM P®D B pabore GHOIHOTEYHBIX accouyanuii WM
COO30B. .

6.2. PaboTHuK 6ubIMoTEKH 0013aH:

-00ecneynTh Nob30BaATEIAM BOSMOKHOCTb paboThl ¢ MHPOPMAIIMOHHBIMU pecypcaMu GubnuoTeKH;
- MHPOPMUPOBATH Nob30RATENEH O BUIAX MpefocTaBaseMbix OubanoTekoii yeayr;

- 0becneyuTh HayyHYI0 OpraHu3alnio GOHI0B U KaTa/loros;

- (hopmMHpOBaTE GOHABI B COOTBETCTBHH C YTBEpkKICHHBIMH (helepaibHEIMU NepeuHsMH YueOHbIX
u3gauui, Tpedosanuam @I'OC, obpaszoBaTedbHEIMH TporpaMMamu  obuieobpazoBaTeNbHOM
OpraH13allu, HHTEPECaAMH, NOTPEOHOCTAMM M 3aNpocaMy BeeX KaTeropuii nojs3osaresieii;

- B COOTBCTICTBHU ¢ TpeOoBaHusimn PeacpanbHore 3axoHa «O [NPOTUBOICHCTBUU IKCTPEMHUCTCKO}M
aestenbHoCTH» Ne 114-03 ot 25.07.2002 1. ¥ B LeASX HCKIIOYEHHS BO3MOKHOCTH MaccCOBOTO
pacmpocTpaHeHHs IKCTPEMUCTCKHX MaTepHaIOB CBOEBPEMEHHO TPOBepPATH (DOHI OHONHOTEKH Ha
HaJIH4ue NOCTYIUICHHH HOBBIX MaHHbIX B «DeepaibHbli CTUCOK IKCTPEMHCTCKHX MaTepHaIoB» U
CBepsATb AaHHbIE ¢ aT(PaBUTHLIM H 2IEKTPOHHBIM KaTajloraMu WKOJBHON OHOIHOTEKH.

- B COOTBETCTBUH ¢ TpeboBaHuamH Degepanbhoro 3akoHa ot 29.12.2010 N 436- ®3 (pen. ot
14.10.2014) "O 3awure aeteil oT nHQOPMALMM, IPHUHHSIOWEH BPEl UX 310POBbIO M Pa3BUTHIO"
00ecneyYnTh 3alMTY JIeTeH OT BPEIHOM NS UX 3T0POBbS M pa3BUTHA HHDOPMALIHH.

- COBCPUICHCTBOBaThH HHGOpMaUMOHHO-OMOIHOrpahuyeckoe W OGUOIHOTeUHOE OBCTY)KUBaHUE
nose30BaTesiei;

- obecnieuMBaTh COXPaHHOCTb MHCMOJIB30BaHUS HOCHTesell HHOPMALMK, UX CHCTEMAaTH3AUMIO,
pa3sMelleHHe U XpaHeHHe;

- obecreunBaTh pekHUM paboThl B COOTBETCTBHH C MOTPeOHOCTAMM Mojb3oBaTeneit M paGoToii
obieodpazoBaTeIbHOH OpTaHH3alHH;

- OTYUTHIBATBCA B YCTAHOBJICHHOM NOpAlKe TMepel pyKoBoAWTedeM o001eobpa3oBatesnsHoi
Opradv3alHH HE peie 1 pasa B 1oja;



- MOBBILIATH KBATHBUKALHIO.

7. llpaBa u 06s3aHHOCTH MosIb30BaTENCH GHOAMOTEKH

7.1. [lonb3oBatenn 6GIHOTEK MMEIOT NPABO:

- MOJTy4aTh NOAHYI0 HHOpMaLmio o cocTase Gubnnoredtoro Goxaa, HHPOPMaLHOHHBIX pecypcax
H npefocTaBaseMbIx 6ubanoTeKoM yomyrax;

- T10/1b30BaTLCA CIpaBoYHO-OubaHOIpadHuecKiM anmapatoM GUOTHOTEKH;

- MOJTyHaTh KOHCYJIbTAILMOHHYIO NOMOLILb B MOKCKE W BbIOOPE HCTOUHUKOB MHGOpPMALIHK;

- MOJy4dTb BO BPEMEHHOE M0/1b30BaHUE Ha aDOHEMEHTE M B YUMTAlbHOM 3ajle NeyaTHble U3AaHMUS.
ayAHOBH3yallbHbIe TOKYMEHTHI H APYTHE HCTOYHHKH WH(OPMALIMY;

- TIPOANIEBaTh CPOK MOTB3OBAHUS TOKYMEHTAMH;

- NOJyaTh TeMaTHYECKHe, (akTorpa@uueckue, YTOuHsIOMME H GubIMorpadguueckme CMpaBKK Ha
ocHoBe oHaa OubAHOTEKH;

- NOJy4aThb KOHCYIbTALUMOHHYIO nomoulb B paboTe ¢ MHpOpMaLUMed Ha HeTpaJHLMOHHBIX
HOCHTE/IAX  NpH  TMOJb30BAHMH  IEKTPOHHOE M WHOe  00OpYJOBaHME 0OPH  YCIOBMM
KOMITBIOTepU3ALIHHI;

- Y1acTBOBaTh B MEPOMIPHATHAX, MPOBOAUMBIX BUOIHOTEK O

- 00palaTees [Ans paspermeHus KoHMIUKTHO CHTYaLHH K PYKOBOAMTENO 00uleoOpa3zoBaTeibHOM
OpraHU3aLMH.

7.2. Ilonsb3oBatenn OUOIHOTEKH 0Bs3aHbI:

- cobmoaTh npasHia Nob3oBaHuA GUGINOTEKOIL:

- GEpeKHO OTHOCHTBCH K NMPOM3BEACHUAM MevaTH (He BbIPBIBATh, 3aTHOATH CTPaHMI, He JeiaTh B
KHHMrax rnoa4epKuBatni, MOMETOK), HHbIM JOKYMEHTAM Ha Pa3IHUHBIX HOCHTENSX, o6opyaoBaHHmio,
HHBEHTapIO;

- [OANCpHKHBATL MOPAAOK pPACCTAHOBKA JAOKYMEHTOB B OTKPLITOM J0CTYIle OMBGAHOTEKH.
pacnooKeHNs KapTOTeK B KaTaloraxX W KapToTekax;

- MOJIB30BaTECA LIEHHBIMH W CTIPABOYHBIMH JOKYMEHTAMH TOTBKO B MOMEIIEHHH OUBIHOTEKH:

- YOemuThLCs NpU MOMYYEHMH JOKYMEHTOB B OTCYTCTBHW Je(peKTOB, a TIpH 0OHapyKeHUH
npoutpopmupoBath 06 3ToM paboTHHKA GuOGAMOTEKH. OTBETCTBEHHOCTH 34 0BOHapyXeHHbIe
Ae(eKTbl B C1aBaeMbIX IOKYMEHTAX HeceT MociedHMil M01b30BaTelb: BO3BpallaTh AOKYMEHTH! B
OHO.IHOTEKY B YCTAHOBACHHBIE CPOKM;

- 3aMCHSTH 1OKYMEHTBI OMOTHOTEKM B clydae HX YTpaThl MM TOPYH HM DPAaBHOLCHHBIMH B
COOTBETCTBMH C TpaBWUIamMH M0JIb30BaHHA OHOMOTeKoH. 3a yTpaTy HecoBepIIEHHOTETHHMH
HUTATEIAMM  MPOM3BEACHWI MevaTH M3  OGUOIMOTEuHbIX (OHI0B WM NPUUYUHEHHE UM
HEBOCMOJHMMOrO Bpead OTBETCTBCHHOCTb H0JKHbl HECTM POAMTEIM MWIM HHbIE 3aKOHHbIE
npeJcTaBUTE/IH.

- MOJIHOCTRIO paccuMTaThCsl ¢ OMONHOTEKOH MO MCTeYeHMH cpoka oOyueHHs WM paboThl B
00ue0OpazoBaTeIbHON OpraHHU3alnHg.

7.3. IlopsAnok nonb30BaHus GHONHOTEKOI:

- 3aMUCh 00yvatommxcs oblueobpa3oBaTebHOll OpraHu3aUun B OMO1MOTEKY 1IPOM3BOAMTCA 110
CILMCOUHOMY COCTaBY Kaacca B MHAMBMIYAIbHOM NOpPAJKE, NeAArOrHYECKMX M HHbIX PaBGOTHHKOB
001e06pa3oBaTebHOrO yupexkIeHHA, poanTeeii oOyyaroLuxcs - 110 Nacnopry;

- IEPEPETUCTPALIHS MTOTh30BaTeeH OUONTHOTEKH POU3BOIMTCS €XErOIHO:

- AOKYMCHTOM, MOITBEPKIAAIOUINM [IpaBO 110Jb30BaHUS OHOIHOTEKOMH, SBISETCH UMTATENbCKHI
popmyasp;

- UMTATeIbCKUH opMynsp GUKCHPYeT AaTy BbLAAYH [OL30BATENIO JIOKYMEHTOB

3 onaa GuGIMOTEKM H HX BO3IBpALLCHNS B oudaHoTEeKY.

7.4. Tlopsiok NMonb30BaHHs aboHEMEHTOM:

- MAKCHMA/bHBIE CPOKH TNOJb30BaHHS AOKyMEHTaMH, yueOHHKAMH, YYeOHBIMH MOCOGHAMM -
yueOHbIH roa;



- Hay"UHO-TIONyNIipHas, TIO3HaBaTe IbHasl, Xyd0kKeCTBeHHas auteparypa - 10 gHeit;

- MIEPHOIMYCCKIE M3AHHUA, H31aHUSA NOBbILIEHHOTO CPOca - 5 AHeH;

- [I0AIB30BaTe 1M MOTYT NPOLIUTb CPOK NOJb30BAHUA JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET CIpoc
CO CTOPOHBI APYTHX I10J1b30BATENCH.

- SHUHKJTOMEANHU, CTIPABOYHMKH, PCKHE, LEHHBle H HMEIOLIHecs B CAMHCTBEHHOM 3K3eMTLIsipe
AOKYMEHTBI BBIAAIOTCSA TONBKO 1% paboThl B 6HOIHOTEKe.



